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JCOPE Launches Statement of Registration and 
Reportable Business Relationship Form for the 2019-

2020 Biennial Registration Period 
 

December 17, 2018 -- The Lobbying Statement of Registration (“Registration”) and related Reportable 
Business Relationship (“RBR”) filing section of the new JCOPE Lobbying Application (“LA”) has launched 
and is now live.  

Getting Started 

Here are some of the things you need to have readily accessible to fill out a new Statement of Registration: 

You are required to disclose the identities of the Principal Lobbyist (Lobbying Organization), Contractual 
Client, and Beneficial Client(s) on a Lobbyist Statement of Registration (‘Registration’).    

Reminder:  

• The Principal Lobbyist is the Lobbying Organization that is actually performing 
Lobbying Activities. 
 

• An individual or Organization who retains the services of a Lobbyist for the benefit 
of itself or another is a Contractual Client. 
 
The specific individual or Organization on whose behalf and at whose request 
Lobbying Activity is conducted is a Beneficial Client. 
 
Members of a Coalition, as defined in Section 943.9(h) of the Commission’s 
regulations, who exceed $5,000 in cumulative annual Lobbying compensation 
and expenses, are Beneficial Clients. 

 
• The Contractual Client and Beneficial Client can be the same.  

 



Reporting Requirements 

Online Filers 

• Online Filers may select the name of a Principal Lobbyist by using a drop-down menu.  To search 
the names of a Contractual Client or Beneficial Client, a Filer may either type the first few 
characters of the Organization name in the applicable search boxes or type * for a full list.   
 

• If a Principal Lobbyist, Contractual Client, or Beneficial Client does not have an existing Profile in 
the Lobbying Application, the Lobbying Application will create a Profile on their behalf from the 
information provided by the Filer on the Registration.  The Filer must provide the Organization 
name, business address, telephone number and e-mail address.   
 

NOTE: If you find there are duplicate Organization Profiles to choose from for a 
Contractual Client or Beneficial Client while you are creating a Statement of 
Registration, select the Profile with a green checkmark in front of the name, which 
indicates that the Profile has been verified. If you do not see a green checkmark, stop 
immediately and contact the JCOPE Helpdesk at 518-474-3973.  
 

Paper Filers 

The name of the Contractual Client and Beneficial Client including the business address, telephone 
number, and e-mail address must be provided.  In certain circumstances, you will also be required to enter 
the name and contact information of the CAO or Responsible Party for the Contractual Client and 
Beneficial Client.   

Reportable Business Relationships  

A Reportable Business Relationship (‘RBR’) is a relationship in which a formal or informal agreement exists 
in which a Lobbyist or Client pays, has paid, or promises to pay over $1,000 in Compensation to a State 
Person or Entity in which a State Person has Requisite Involvement in a calendar year.  

To determine if you have an RBR that may require disclosure, please refer to Part 943.14 of the 
Commission’s regulations and the document entitled 2019-2020 Reportable Business Relationships 
Information. To assist you further, a new Chapter 9 of the Commission’s Guide to Lobbying Reporting 
regarding RBRs will be posted soon on our website.  You may also use a newly created questionnaire to 
help determine whether any of your equity partners, officers, or directors (if you are a Lobbyist) or any of 
your “High Level Individuals” (if you are a Client) have an RBR that must be disclosed.  

Resources to Help You:  

Information about Registrations and Reportable Business Relationships has been added to the JCOPE 
website, https://jcope.ny.gov.    Go to the “Lobbying” main menu tab and click on the “JCOPE Lobbying 
Application Information” tab below it. On that page, click the “Registrations/RBR” button.  

https://jcope.ny.gov/


The information you will find there includes the following: 

• Sets of step-by-step instructions on filing the Statement of Registration and Reportable Business 
Relationship form. Paper Filers must submit a separate form, depending on whether the 
relationship is with an Entity in which a State Person has Requisite Involvement or if the 
relationship is directly with a State Person. 
 

• A questionnaire to assist Lobbyist and Client Organizations in determining if they have a 
Reportable Business Relationship. 
 

• A questionnaire to assist Coalitions in determining if any of the members of that Coalition exceed 
the $5,000 Compensation and Expenses threshold and must be included as a Beneficial Client on 
a Registration.  
 

• Sample written authorization letters for Employed or Retained Lobbyists. These authorization 
letters may only be submitted if a lobbying contract or agreement does not exist. 
 

• Lobbying Agreement Forms for Employed or Retained Lobbyists. These forms may be submitted 
with a Statement of Registration in lieu of a copy of a lobbying contract.  
 

• The e-blast “What You Need to Know About Filing 2019-2020 Biennial Statements of Registration 
and Reportable Business Relationship Forms in the new Lobbying Application”. 

Disclaimer: To ensure you have the most up-to-date instructional materials, check the JCOPE website 
regularly.  JCOPE staff will continue to revise materials to better communicate and serve the needs of our 
regulated community.   

As always, if you have any questions about navigating the LA, please contact our Lobbying Helpdesk at 
(518) 408-3976 or by emailing helpdesk@jcope.ny.gov.  For any questions about what you need to 
include in your Filings, please contact our Attorney of the Day at 800-87-ETHICS (800-873-8442), and 
press ‘2’ when prompted.  
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