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JCOPE Launches the Client Semi-Annual Report (‘CSA’) and 
Source of Funding Information (‘SoF’) for the 2019-2020 
Reporting Period 

 

July 11, 2019 -- The Client Semi-Annual Report and Source of Funding Information are now available for 
filing in the new JCOPE Lobbying Application (“LA”).  

Filing Extension 

JCOPE will be granting an extension to all Clients to file the CSA and SoF Information until July 31, 2019 in 
which to submit their filings. The 7-day grace period remains in effect and will run from the extended due 
date. 

Important Reminder 

Contractual Clients that lobby on their own behalf (you are the Principal Lobbyist, Contractual Client and 
Beneficial Client) and DO NOT utilize the services of a Retained Lobbyist are NOT REQUIRED to file a Client 
Semi-Annual Report.   

However, Every Beneficial Client is required to either: (1) Disclose Source(s) of Funding (‘SoF’); or Indicate 
SoF reporting is not required. The information will be appended to every active CSA and Amended CSA of 
the affiliated Contractual Client(s) during the specified Reporting Period.  A Beneficial Client may be the 
same as the Contractual Client.  See the ‘Important Information for Employed Principal Lobbyists for the 
2019 Client Semi-Annual (‘CSA’) Reporting Period e-blast for more information.’ 

Resources to Help You 

Important information about filing CSA and SoF has been added to the JCOPE website, 
https://jcope.ny.gov. Go to the “Lobbying” main menu tab and click on the “JCOPE Lobbying Application 
Information” tab below it. On that page, click on the ‘Client Semi-Annual Report and Source of Funding’ 
information button to find the following:  

1. Comprehensive written instructions on how to complete and file the 2019 January/June Client 
Semi-Annual Report and Source of Funding Disclosure form. 
 

2. Instructions for Filers that utilize the pre-formatted Excel Spreadsheet to disclose Source of 
Funding Information. 
 

3. Detailed step-by-step ‘click here’ instructions on how to file your Client Semi-Annual Report and 
Source of Funding Disclosure form in the new online Lobbying Application. These instructions 
include screen shots and are written in plain language.  
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4. Information on how to properly disclose Lobbying Activities 
 

5. PDF ‘paper’ forms for both the Client Semi-Annual Report and Source of Funding Disclosure Form. 

 

Coming soon 

• A series of “Help-On-Demand” videos narrated with guidance for filers as they navigate the Client 
Semi-Annual Report and Source of Funding Information. The videos are best accompanied by 
referencing the above mentioned-written step-by-step instructions.  
 

• System generated Client Semi-Annual Report for Employed Principal Lobbyists.   

Information for Clients who have not yet logged-in to the new Lobbying Application 

If you received an email notifying you that you have been listed on an Organization Profile as a Chief 
Administrative Officer (“CAO”) or Delegated Administrator (“DA”) in the new online Lobbying Application 
and have not yet attempted to access the new LA, please contact JCOPE. 

If you need assistance with creating your NY.gov ID account and claiming your Client Organization Profile, 
please contact the JCOPE Helpdesk at 518-408-3976 or by email at helpdesk@jcope.ny.gov and a Helpdesk 
representative will assist you. 

As in previous launches related to the new Lobbying Application, we anticipate a higher call volume, and 
as such, we encourage our Filers to contact JCOPE now with assistance on how to claim and update your 
Organization Profile to minimize unnecessary filing delays before the statutory due date. 

Disclaimer: 

To ensure you have the most up-to-date instructional materials, check the JCOPE website regularly. 
JCOPE staff will continue to revise materials to better communicate and serve the needs of our regulated 
community.  

As always, if you have any questions about navigating the LA, please contact our Lobbying Helpdesk at 
(518) 408-3976 or by emailing helpdesk@jcope.ny.gov.  For any questions about what you need to include 
in your Filings, please contact our Attorney of the Day at 800-87-ETHICS (800-873-8442), and press ‘2’ 
when prompted. 
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